
Step by Step Instructions to ‘Opt-Out’ of E-Sign 

 

Step 1: Log into your Online FAFSA Verification account, and then click on the Dependent. Then click on ‘Fill Out’ to begin 

the ‘Opt-Out’ process.  

 

 

Step 2: Complete each section of the worksheet and review all the information is correct. 

 

 

 

 

 

 

 



Step 3: In the ‘Review & Sign’ section you will have the option to ‘Opt-Out’ 

 

 

Step 4: Scroll towards the bottom of the form, and you will see the option to ‘Opt-Out’ will indicate No. To ‘Opt-Out click’ in 

the box  

 

 

 

 

 

 

 

 



Step 5: The Opt-Out section will now indicate ‘Yes’. The instructions to submit the form will become available. After reading 

the instructions click on ‘Confirm’ 

 

 

Step 6: To sign the form click on ‘Download’ 

 

 

 

 

 

 

 

 



Step 7: The form will become available to download as a PDF document. 

 

 

Step 8: Student and Parent will BOTH need to provide a ‘Wet Signature’. Parent and student have to have the same type of 

signature.  

 

 

 

 

 

 



Step 9: After the form has been signed by both student and parent the form can be uploaded. To upload the form click on 

‘Upload’ 

 


